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OUPLACEMENT 

 

WHY OUTPLACEMENT 

 

Outplacement is coaching for your professional 

reorientation. It supports you in dealing success-

fully with the situation of termination and in 

quickly finding your way in the job market and in 

the job search. The goal is for you to find a suita-

ble new job as soon as possible that matches  

your ideas and inclinations and that you feel com-

fortable with. Perhaps the change of job will even 

enable you to realize long-held professional ideas 

and to find a professional situation that suits you 

better. 

 

CONTENT 

 

The cooperation depends on your individual 

needs and is within the scope offered by your em-

ployer. In the following, I describe the possible 

topics in outplacement (Figure 1), which can run 

in parallel and which do not all have to be rele-

vant for you. 

 

Continued    Continued 

 

 

Handling the situation 

▪ Handling the employment termination, with the 

aim of good emotional processing 

▪ Reflecting on the reasons for the termination; 

especially if your behaviour contributed to the 

decision for dismissal 

▪ Development of alternative attitude- resp.  

behaviour alternatives with coaching 

▪ Analysis of the actual situation and clarifying  

of the following questions: 

- Immediate release (if offered by the com-

pany) or continue working during the notice 

period 

- Communication and information to the  

personal network 

- Review of the financial situation 

- Planning of the remaining time in the  

company 

- In the case of an immediate release: crea-

tion of a new daily structure 

▪ Discussion on the formalities (RAV, insurance) 

 

Personal and professional assessment 

Analysis of the employee’s personality (Who am 

I? How am I?) 

▪ Analysis of your professional decisions taken  

in the past 

▪ Determination of your strengths and weak-

nesses (soft skills: social and personal compe-

tencies) with consideration of the external and 

self-image 

▪ From this the development of self-confidence 

for credible self-marketing (personal branding) 

 

Inventory of the skills (What are my skills?) 

▪ Creation of your competency profile on the  

basis of the previous professional experiences 

Application Job search 
Market 

analysis 

Personal and 

professional 

assessment 

Coaching  

in probation 

period 

Handling the 

situation 

Figure 1: Entire outplacement process 

https://karrierecoaching.ch/en/glossary-individual-outplacement/
https://karrierecoaching.ch/en/glossary-coaching/
https://karrierecoaching.ch/en/glossary-emotion/
https://karrierecoaching.ch/en/glossary-strengths/
https://karrierecoaching.ch/en/glossary-weaknesses/
https://karrierecoaching.ch/en/glossary-weaknesses/
https://karrierecoaching.ch/en/glossary-soft-skills/
https://karrierecoaching.ch/en/glossary-self-marketing/
https://karrierecoaching.ch/en/glossary-personal-branding/
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▪ Elicitation of your technical and methodological 

competencies (hard skills) 

▪ Analysis of your previous performance, your 

professional successes and failures  

▪ Processing of success stories in order you to 

become aware of your personal inclinations,  

to strengthen your self-consciousness and in 

order to prepare for job-interviews 

 

Development of the professional ideas and goals 

(Where do I want to go to?) 

▪ Development of a job requirement profile from 

two points of view: 

- Job content: Development of a job profile 

(preferred activities, positioning) as a basis 

for the job search and application. 

- Job environment: Definition of a desired 

work environment / optimal working condi-

tions (work location, corporate culture, man-

agement culture, degree of freedom, etc.)  

as preparation for job interviews 

▪ If needed: development of totally new profes-

sional perspectives 

 

Market Analysis/Job Research 

▪ Particularly in the case of lateral moves, it 

makes sense to conduct job research to find 

out more about the jobs one is considering  

before searching and applying for them. This 

serves on the one hand to clarify one' s own  

interest and on the other hand to be able to ar-

gue in a more competent way in job interviews. 

 

Job search 

▪ Deciding on application channels: 

- Open job market (job advertisements,  

Internet) 

- Hidden job market (initiative application,  

personal network, LinkedIn, personnel  

consultant/headhunter) 

▪ Development of an inbound and outbound 

search strategy 

 

Application 

Preparation of the application campaign 

▪ Organization of the application activities  

with methods from work technique and time 

management 

▪ Becoming familiar with the application resp.  

recruitment process from the perspective of 

companies 

▪ Optimization of your behaviour in application 

(e.g., application by phone) 

 

Preparation of the application documents 

▪ Create significant application documents  

(CV, motivational letter) 

▪ If needed: preparing of additional instruments 

(performance record, project list, etc.) 

▪ Development of a convincing profile on 

LinkedIn 

 

Preparation for job-interviews 

▪ Simulation of job-interviews based on concrete 

job profiles  

▪ Development of tailormade communication 

strategies through storytelling 

▪ Ensuring optimal interview preparation by ana-

lysing the job requirements 

▪ Evaluation of job-interviews and preparation  

for follow-up interviews 

 

Support during the application process 

▪ Reflecting on and classifying your experiences 

of applying for jobs 

▪ If needed: adjustment of your application or 

your communication strategy 

▪ Support in the decision on concrete job offers 

▪ Advice regarding employment contract prepa-

ration and salary negotiations 

 

Coaching during the probation period 

▪ Clarify issues concerning induction phase,  

positioning in the company and relationship 

building  

▪ Reflection on the experiences made in the  

new company 

▪ Coaching if problems arise, e.g., in leadership 

or communication 

 

HOW I WORK 

 

Individual Outplacements 

Outplacement is a very personal process. There-

fore, I only offer individual outplacements. These 

cover the entire process described above or parts 

of it, as needed. If you have experience in 

https://karrierecoaching.ch/en/glossary-hard-skills/
https://karrierecoaching.ch/en/glossary-job-research/
https://karrierecoaching.ch/en/glossary-labour-market/
https://karrierecoaching.ch/en/glossary-initiative-application/
https://karrierecoaching.ch/en/glossary-linkedin/
https://karrierecoaching.ch/en/glossary-headhunter/
https://karrierecoaching.ch/en/glossary-inbound-marketing/
https://karrierecoaching.ch/en/glossary-outbound-marketing/
https://karrierecoaching.ch/en/glossary-application/
https://karrierecoaching.ch/en/glossary-cv/
https://karrierecoaching.ch/en/glossary-motivation-letter/
https://karrierecoaching.ch/en/glossary-linkedin/
https://karrierecoaching.ch/en/glossary-job-interview/
https://karrierecoaching.ch/en/glossary-storytelling/
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application and you are sure about your profes-

sional direction, a consultation on job search and 

application may be sufficient. If you have worked 

for a company for a long time and are having diffi-

culties with the termination, the support also in-

cludes the processing of the termination. An as-

sessment makes sense if you would like to 

sharpen your professional ideas or if a profes-

sional reorientation is planned. If your behavior 

contributed to your dismissal, coaching to reflect 

on your behavior facilitates professional reorien-

tation. Finally, coaching during the probation  

period makes it easier for you to settle in and  

integrate with your new employer. 

 

Free preliminary talk 

A good working relationship promotes success in 

outplacement. In order for you to get to know me 

and my way of working, I offer you a non-binding 

and free 30-minute meeting in person or online. 

After that you can decide if you want to work with 

me. 

 

Knowledge transfer 

During the consultation, I will provide you with as 

much knowledge as possible from my more than 

20 years of experience in the field of personal 

and professional assessment, job search and  

application. In order for you to benefit optimally 

from this, I provide you with comprehensive docu-

ments. These serve as preparation for the ses-

sions as well as for follow-up reading afterwards. 

And finally, you can refresh your acquired 

knowledge with the documents at any time later. 

 

ARTICLES ON THE TOPIC 

 

▪ 50plus – (self-) underestimated potential 

▪ Understanding your own career with «Career-

Telling» 

▪ Career decisions are internal majority  

decisions 

 

 

GENERAL CONDITIONS 

 

Consulting location 

PERSONAL 

Mühlebachstrasse 43 in Zurich 

(5 minutes walk from the train station  

Stadelhofen) 

 

ONLINE 

MS Teams 

 

Scope 

The time frame of the outplacement depends  

on the offer of your employer as sponsor. 

 

Confidentiality 

The content of our meetings is confidential. Feed-

back to your employer and outplacement sponsor 

is limited to the coaching process only, i.e., 

whether the sessions take place and in general 

terms about how we are progressing in our work 

together. 

 

Documents 

I will provide you with comprehensive, written 

documentation on the topics discussed for your 

reference. In the context of the personal and  

professional assessment, I will provide you with 

exercises for independent further work. In addi-

tion, I provide you with Word templates for your 

application documents (CV, motivation letter,  

performance record, reference lists, etc.) as  

well as forms for your application activities. 

 

YOUR NEXT STEP 

Arrange a non-binding and free 30-minute prelim-

inary talk either on 076 223 97 88, via e-mail, 

WhatsApp or Threema. 

 

 

 

 

 

 

  

https://karrierecoaching.ch/en/50plus-self-underestimated-potential/
https://karrierecoaching.ch/en/make-your-career-your-own-with-career-telling/
https://karrierecoaching.ch/en/make-your-career-your-own-with-career-telling/
https://karrierecoaching.ch/en/career-decisions-are-internal-majority-decisions/
https://karrierecoaching.ch/en/career-decisions-are-internal-majority-decisions/
https://www.google.com/maps/place/M%C3%BChlebachstrasse+43,+8008+Z%C3%BCrich/@47.3637088,8.5499213,17z/data=!3m1!4b1!4m5!3m4!1s0x479aa74d7cf686eb:0xbd26e7e10031a0b!8m2!3d47.3637088!4d8.55211
mailto:peternaef@karrierecoaching.ch
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ABOUT ME 

 
 

 

«For more than 20 years I have been advising my  

clients in career topics. Since 2008 I accompany  

people in different functions and industries in  

outplacements to find a new professional orientation 

and to successfully apply on the job market. With  

private individuals and with employees, on behalf of 

their employers, I do private and professional assess-

ments as well as coaching on career topics. Before 

that, I advised – in the role of a personnel consultant 

and head-hunter - technical specialists and managers 

in their job search. In addition I was recruiting special-

ists for companies in the financial services industry.» 

 

Peter Näf 

 

Master of Arts University of Zurich 

Executive Master of HR Management 

QR Business card 

 

Professional experience 

 

▪ Since 2008 working as a self-employed career 

coach 

▪ 11 years as a head hunter and partner with  

a personnel consulting company in Zurich;  

consulting and placement of professionals 

above all in the financial industry; handling  

direct search mandates for companies in the 

banking and insurance industry 

▪ 4 years as an assistant to the management 

and head of administration with a portfolio 

management company 

▪ 3 years as a partner of a company and shop 

for import and sale of Asian art and craft 

▪ 1 year as an assistant in auditing 

 

Education 

 

▪ Master of Arts University of Zurich (Economy) 

(1992) 

▪ Coaching diploma, ias Institute for Applied  

Social Sciences, Bad Ragaz (2007) 

▪ Executive Master of HR Management,  

University of Applied Sciences, Olten (2001) 

▪ Further regular training 

 

Languages 

 

▪ German 

▪ English 

 

My company 

 

COMMERCIAL REGISTER 

PETER NÄF karrierecoaching is an individual 

company registered in the Commercial Register 

of the Canton Zurich.  

(Company no.: CHE-114.254.808). 

 

VALUE ADDED TAX 

VAT no.: CHE-114.254.808 MWST 

 

RETIREMENT INSURANCE (AHV) 

SVA Sozialversicherungsanstalt Kanton Zürich 

Account no.: FC0.983  

(Confirmation of self-employment) 

https://karrierecoaching.ch/wp-content/uploads/2020/06/QR-Code_Visitenkarte.pdf
https://zh.chregister.ch/cr-portal/auszug/auszug.xhtml?uid=CHE-114.254.808
https://www.uid.admin.ch/Detail.aspx?uid_id=CHE-114.254.808
https://karrierecoaching.ch/wp-content/uploads/2023/07/SVA_Bestaetigung_selbstaendige_Taetigkeit_2023_06_28.pdf
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MAP 

 

My office is situated at Mühlebachstrasse 43,  

5 minutes walking distance from railway station 

Stadelhofen. The main entrance is located next  

to Café Mühlebach at the junction of Mühlebach- 

strasse and Kreuzstrasse. The entrance is open 

from 7am to 6pm. Please come up with the eleva-

tor to the 4th floor and ring the bell there. In case 

the entrance is already closed, please call me via 

your mobile phone and I will come and meet you. 

 

 

Public transport 

Line Stop 

S-Bahn 3, 5, 6, 7, 9, 12, 15, 16  

(3 min. travel time from main  

station)) 

Railway station 

Stadelhofen 

Tram 2 + 4 Kreuzstrasse 

Tram 11 (from main station) + 15 Kreuzplatz 

Bus 31 (from main station) Kreuzplatz 

S18 (Forchbahn) Kreuzplatz 

Walking 

Starting point Walking distance 

Railway station Stadelhofen 5 minutes 

Tram stop Kreuzstrasse  

(Tram 2 + 4) 

3 minutes 

Tram/Bus stop Kreuzplatz  

(Tram 11+15, Bus 31) 

3 minutes 

 

Car 

Car park Walking distance 

Neumünster 

Zollikerstrasse 1 

4 minutes 

Feldegg 

Riesbachstrasse 7 

5 minutes 

Utoquai 

Färberstrasse 6 

6 minutes 

Opéra 

Schillerstrasse 5 

7 minutes 

There are some public, fee-paying parking lots in front of 
the building and in the nearby area. 

 

 

Business card 

Google maps 

https://www.parkhausneumuenster.ch/
https://www.parking.ch/de/parkhaus-feldegg
https://www.parking.ch/de/parkhaus-utoquai
https://parking.amag.ch/de/unsere-parkhauser/standorte/opera-zurich.html

